
Use WebAdvisor to manage your waitlisted classes: 

Be sure we have your current e-mail address and you are not blocking messages
from Cabrillo through your spam filter for notification of seats available.

Register if a seat becomes available, or
remove your name from the waitlist

View your ranking 

REGISTRATION: 
FREQUENTLY ASKED QUESTIONS 
“I am having problems registering/adding.
What could be the problem?”

• Delinquent fees (registration fees,
library fines, etc.): must be paid before
you can register or drop courses

• Academic or progress dismissal:
must meet with a Cabrillo College
counselor

• More than the maximum number of
units: you must meet with a Cabrillo
College counselor

• Prerequisites not completed: either
take an assessment test or show prior
coursework to Admissions & Records

• Corequisites: you must register in a
corequisite class as stated in the
Schedule of Classes.

• Overlapping courses: you must obtain
an “overlap petition” signed by the
two instructors and returned to
Admissions & Records

• Repetition of a course: you must sub-
mit a “repeat petition” and meet one
of the requirements. Register in per-
son at Admissions & Records

• Application or residency problem: you
must see Admissions & Records staff

• Add Code not valid: See your instruc-
tor for a new add code

“How do I register in late starting
courses and Distance Education
(online) courses?”    

You may register in late starting courses
up until the day before class starts if there
is room in the class. Refer to the question
about waitlist in the section below if the
class is full.

If a Distance Education course (online
class) is full, you may get on the waitlist.
If you are still on the waitlist when class
starts, you must e-mail the instructor
about getting an add code in order to reg-
ister. 

Deadlines for short-term courses are dif-
ferent for each course; ask your instruc-
tor or Admissions & Records.

“The course I want to take has a
prerequisite and/or a corequisite
course listed. Do I have to take
that course? “

Yes. You must have satisfactorily com-
pleted the prerequisite listed before you
can enroll in the following course. You
must take the “corequisite” at the same
time. You can meet this requirement in
several ways: take the course listed, show
a counselor proof of completion of the
same course from another college, or
“challenge” the pre- or corequisite
course. The “challenge process” allows
you to show a faculty committee that you
have the knowledge and/or skills that
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would have been acquired in the pre- or
corequisite course. If successful, you
may skip the pre- or corequisite course.
There are forms and timelines you must
follow. 

Follow the process described at the
Matriculation website  http://www.cabril-
lo.edu/services/matriculation/, or call
(831) 477-3242, or drop by SAC West
213 for more information.

“The class I want to take is full.
May I get on a waitlist?”

Yes! If the class section you would like to
take is full (closed) at the time you regis-
ter, you may choose to be placed on the
class section waitlist if there is space
available. Be sure Admissions & Records
has your correct e-mail address on file. 

• You may add your name, without
charge, to the waitlist

• If space becomes available in the wait-
listed section, the first person on the
waitlist will become eligible to register
in that class section. You can do this
by using the “Manage My Waitlist”
feature on WebAdvisor to register for
the class 

More information on the next page>>>



Waitlist information continued:

• Every effort will be made to notify you
by e-mail when a space opens up, but
it is your responsibility to monitor
your position on the waitlist and to
register if a space becomes available
to you 

• You will have eight (8) calendar days
to register from the time the space
becomes available, or your name will
be dropped from the waitlist 

• Other students on the waitlist will
move up and be allowed to register as
space becomes available

• You can only be waitlisted on one sec-
tion of a course at any one time

Students who are still on waitlists when
classes begin must attend class the first
day, obtain an add code, and complete
the registration process by the deadline.

“How do I add a class after the
term has started?”

Obtain an “Add Code” from the instructor
of the class for which you want to regis-
ter (either attend the first class meeting
or for online classes contact the instruc-
tor or attend the orientation session).

“Add Codes” can only be used during the
Add Period at the beginning of the term
(after the class has started).  

Each Add Code is a unique number that is
specific to adding the course you have
inquired about.  This code, once entered
on the registration screen in WebAdvisor,
will authorize you to register for this
course.  If you have a hold on your
account (due to outstanding fees, resi-
dency issues or other), you will have to
take care of the hold prior to using your
Add Code to register for the course.

Use WebAdvisor online at
www.cabrillo.edu to use your “Add Code”
to add a class.

• Go to “Search and Register”

• Select the section for which you have
the Add Code

• Under Action, select “Register”

• In the Add Code field, type in the 4-
digit code you were given  

• Scroll down to the bottom of the page
and click on the Submit button

• Payment for your tuition and fees is
due and must be received by the col-
lege within five (5) business days
from the day you registered for classes
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Action Term Section
Name

and Title

Location Meeting Information Faculty Avail
Capacity
/Waitlist

Units Add 
Code

Summer
2010

KIN-20-
67349
(67349)
Swimming

Main
Campus

06/21/2010-07/28/2010
Lab/Activity Monday,
Wednesday
12:00PM–01:20PM, Aptos
Campus, Room POOL

C. Smith 18/18/0 0.50

Summer
2010

PHILO-10-
67298
(67298)
Ethnics

Main
Campus

06/21/2010-07/15/2010
Lecture Monday, Tuesday,
Wednesday, Thursday
09:00AM–12:15PM, Forum,
Room 450

R. Smith 50/50/0 3.00

Register/Drop Previously Selected Sections

1) Choose “Register” Action 2) Enter Unique Add Code

“How do I drop a class?”

Use WebAdvisor online at
www.cabrillo.edu to drop a class. 

• See page 1 for the deadline to drop a
full-term course and receive a refund
or fee reversal

• To avoid a “W” grade, you must offi-
cially drop the class. See page 1 for
the specific date

• To avoid an “F” or “NP” grade you
must officially withdraw from the
class. See page 1 for the specific date

It is your responsibility to drop a class.
Do not assume that you are automatical-
ly dropped from any class, or that your
instructor has dropped you from the
class.  

Students receiving financial aid who plan
to completely withdraw should file an
Intent to Withdraw Form with the
Financial Aid Office.



“How can I get a refund or rever-
sal of charges for a class?”

Refunds or reversal of charges apply only
if you officially drop a full-term class on
or by the deadline as indicated on page 1.
If the class is canceled, your tuition and
fees will be refunded. Different deadlines
apply for short-term courses. 

The Admissions & Records Office WILL
NOT drop you for unpaid fees, and fees
remain payable, even if you do not attend,
unless you officially drop the class before
the refund deadline.  If you decide not to
continue in a class, drop the class your-
self. If you wait for the instructor to drop
you, you will not receive a refund or
reversal of charges. 

All refunds or disbursements are avail-
able through the Cabrillo Access Debit
MasterCard. 

Go to CabrilloAccessCard.com to select
the refund or disbursement option that is
best for you. Make sure your mailing
address is current by keeping it updated
on WebAdvisor to ensure receipt of your
CabrilloAccessCard.

“How can I pay for my tuition
and fees costs?”

You can pay your tuition and fees using
Cash, Visa/MasterCard, Check, or a
Money Order.

There are several ways to pay your fees.
You can use WebAdvisor, the College
Bank, Secure Drop Boxes at each of the
Cabrillo College locations, Watsonville or
Aptos, or by mailing your payment to: 

Cabrillo College Bank

6500 Soquel Drive

Aptos, CA 95003. 

For more information visit:
go.cabrillo.edu/fees for more details or
see the fee section of this class Schedule.

FREQUENTLY ASKED QUESTIONS    SPRING 2012 • 7

“What is the deadline for
refund/reversal of charges for
parking permits?”

See deadline for parking permit reversals,
page 1.

“What if my fees are paid by an
Agency?” 

If an agency or program is paying your
fees, a voucher or "authorization to bill"
must be sent within five days of registra-
tion (instead of a payment). Remember to
keep a copy of the voucher or authoriza-
tion. Cabrillo will send a bill to the agency
or program. Fee-paying agencies or pro-
grams include (but are not limited to):
CareerWorks, Summer Migrant Program,
E.D.D., Disability Compensation,
Veterans Programs, Employers.

“Oops. My check bounced.” 

A $25 service fee will be charged for all
checks and credit card transactions
returned to the college for account diffi-
culties.  If your check or credit card trans-
action is returned, you will be notified by
mail.  Your registration and transcripts
will be held until all delinquencies are
cleared.  Returned check delinquencies
may not be paid with another personal
check, but must be paid with cash,
money order or cashier's check.

“What are residency require-
ments for Cabrillo College?”

To qualify as a California resident, you
must meet the following criteria:

1. You have lived in California for at
least one year and a day before the
beginning of the semester.

2. You can demonstrate your intent to
establish California residency. The
list of approved documents is avail-
able online at www.cabrillo.edu and
in Admissions & Records.

In addition to the above, if you are:

1. 18 years old and one of your par-
ents has lived in California the
required time.

2. Under 18 years old and your parent
has lived in California the required
time.

3. Not a United States citizen you
must be able to verify that you have
applied for residency with the
United States Citizenship and
Immigrations Services (USCIS) at
least one year and one day immedi-
ately preceding the beginning of the
semester, OR that you have a  a visa
that allows you to establish
California residency.

AB 540 allows certain nonresident stu-
dents who have attended three years of
high school in California and received a
high school diploma or its equivalent
exemption from paying nonresident
tuition.

Remember: If your residency status
changes from nonresident to resident
while you are enrolled at Cabrillo, you
must submit a new application for admis-
sion with a statement of legal residence
and documentation to Admissions &
Records to change your status. We will
not make retroactive changes.



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


